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ABOUT EEPM 2.0

A dedicated and secure online portal, EEPM 2.0 makes it easier for service providers to participate in Oncor’s Energy Efficiency

programs.

With enhanced functionalities and an enriched user interface, the portal allows service providers to create and submit projects and
apply for incentives with minimal effort. The new EEPM 2.0 will reduce the time it takes to create and submit projects and eliminate
data entry errors in savings calculations. For example, with the introduction of the e-signature feature, service providers can now send
system-generated documents—such as the host customer agreement and installation notice certificate—to customers for their e-
signature directly from the portal. In addition, the Commercial measures can now be entered directly in the system without the hassle

of uploading a measure e-file.

Whether service providers are starting a new project or editing an existing one, this guide covers everything they need to know about

EEPM 2.0.
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PROGRAM PARTICIPATION

SERVICE PROVIDER DASHBOARD

(866) 258-1874 suppert@oncoreepm.com

Help Dask Support o-mal

EEPM 2.0 features a new dashboard that offers @Ro Energy Efficiency Contractor Portal

Welcome, Admin | Environment: Production Staging
Friday, November 30, 2018 01:14:21 AM

quick and easy access to the information you

HOME MY APPLICATIONS MY PROJECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~

need most often, including:

@ ACTIVE PROGRAMS O |2 PROGRAM APPLICATIONS O ) ELIGIELE PROGRAMS 2 E
* Program Optlons in Various Stagesl 2018 Basic Commercial Standard... 2019 Custom Commercial Standar.
0 Active Programs Sopilatons or e prepram aparcatons o s pregrar.
0 Program Applications
o Eligible Programs
» Recent project data based on Requesi Applcafion Raquast Application
specific categories: -
ACTION REQUIRED n RECENTLY VIEWED PROJECTS n NEARING COMPLETION DATES u RECENTLY VIEWED SITES n SIGNATURE DOCUMENTS n
0 Action Required = = o
0 Recently Viewed Projects Project Name ; Project Code status ; Alerts Next Step
- . T
0 Projects Nearing .
. Mo Records to Display
Completion Date -
4 »
(e o 2 ) Mo items to display
* Insurance expiration highlights e
}, N/A N/A
° ESI ID Valldatlol’l - AUTOMOBILE LIABILITY INSURANCE u COMMERCIAL GENERAL LIABILITY INSURANCE
z i
. WORKER'S COMPENSATION EMPLOYER'S LIABILITY INSURANCE CUSTOMER SERVICE VERIFICATION
* Incentive calculator

2 = e

*HEE Reserve Host Gustomer Agresment

# LIV Reserve Host Gustomer Agrasmant

e o
» Low Income Eligibility Certificate

2017 Oncor Blectric Delivery Compary LLC. Privacy | Legal | Contact

Figure 1

PROGRAM OPTION ACTIVITY

Eligible Programs

Eligible Programs indicates the number of programs a service provider is qualified or approved to apply for.

ann
5 ann

e s
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@ ACTIVE PROGRAMS 0O [ PROGRAM APPLICATIONS 0 Y ELIGIBLE PROGRAMS 2

2019 Basic Commercial Standard... 2019 Custom Commercial Standar...

Oncor is currently accepting

Oncor is currently accepting
applications for this program.

applications for this program.

Figure 2
» To view the specific programs, you are eligible for, click on the Eligible Programs tab.
0 The corresponding programs will appear in a horizontal series.
o If the program you want to apply for is not displayed, email the support desk/program manager.
» Navigate right or left using the arrow keys.
« Click on Request Application to start the program application process.

* Once the time-frame for the program application expires, the Request Application button will
be disabled, and service providers will no longer be able to apply.

Program Applications

*Before you begin the Program Application process you must have your insurance agent submit valid insurance forms
(auto, general liability, and workers compensation) to eepminsurance@oncor.com.

Program Application will appear with the “Open” status as shown in Figure 3.

@ ACTIVE PROGRAMS 1 [Z) PROGRAM APPLICATIONS n ) ELIGIBLE PROGRAMS 0

2019 Custom Commercial Standar...
Status :Open o

Application Start Date
11/02/2018

Application End Date
11/16/2019

Submission Start Date
11/02/2018

Submission End Date
11/16/2019

Figure 3

* Click on the Program Option link as shown in Figure 3 to view the Program Applications screen.

ann
INSTRUCTION GUIDE | COMMERCIAL 6 00N

oncl [ H -



mailto:eepminsurance@oncor.com

(866) 256-1874 O' support@oncoreepm.com
vy

@R@ Energy Efficiency Contractor Portal = vl Dok Smenee

Welcome, Demo User (Admin) | Environment: Production Staging

Friday. Movember 30, 20158 02:42:43 AM

MY PROJECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~

PROGRAM APPLICATION 2019 Gustom Commercial Standard Offer Program

APPLICATION COMMENTS

POA_19CCSOP - 2019 - 4622 11/30/2018 ®

Application No Application Dats I would like my company's information displayed on Oncor's website
# Lighting Retrofit # Air Handler Control # Thermal Storage

# Window Film # Motor # Biomass

# Deamed Cooling # Msatered Cooling # Solar PV

# Lighting Retrofit New construction # Air Comprassor # Controls

< Injection Molding
# Wind Genaration
# Data Centar Virtualization

¥ Data Center UPS

Areas that | serve .

Warning you may bs disqualifisd from participating in this program if oncor recaives customer complaints indicating that you do not sarve the areas you have sslactsd

County . City Zip Coda

Import county list from previously submitted application

# Salect All 86 out of 96 Selected * Select All 552 out of 552 Selected * Salect All 2710 out of 2710 Sslected
# Anderson - # Montalba - # 75853 -
¥ Andraws ¥ Tennasses Colony # 75861

¥ Angelina ¥ Palestine ¥ 75802

# Archer # Poynor ¥ 75782

# Bastrop # Elkhart # 75839

# Baylor # Frankston 7 75763

» Bell « Andrews # 75803

# Blanco # Diboll # 75801

¥ Brown ¥ Huntington ¥ 79714

¥ Cherokes - | Lufkin - ¥ 75941 -

Documents .
DOCUMENT MAME DESCRIPTION SP ATTACHMENTS PM ATTACHMENTS

No Records to Display

i - o » . Mo itams to display

Figure 4

)
)
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1. Check the box at the top right to have your company’s name added to the Oncor/TALOT website for customers.
2. Select (check the appropriate boxes) for Measures I can install.

3. Areas that I serve can be selected in two ways:
3a. Import the county list from previously submitted applications by selecting the appropriate item from the drop-down
menu.
3b. Select the county manually. Based on the county chosen, the corresponding cities and zip codes will be populated
automatically. You can then uncheck any cities and/or zip codes that you do not serve.
4. Upload mandatory Documents such as (if Applicable for the selected Program Option)
e Program Addendum
e Financial References

5. Click on Submit Application

After you submit a program application, an Oncor program manager will review your submission. Once the review
is completed, you will receive an email notifying you of the decision on your application. If your application is approved, you will

have access to the program in the Active Programs list of your dashboard as shown in Figure 5.

@ ACTIVE PROGRAMS n 3] PROGRAM APPLICATIONS 1 ) ELIGIBLE PROGRAMS 0

2019 Basic Commercial Standa... [¥]

Program Budget

Total $300,000.00
Remaining $271,958.25
My Budget

Total : $60,000.00

Incentive Paid : $0.00

Reserved / Blocked : $0.00

Remaining $60,000.00

Figure 5

aoAa
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If your application is denied by the program manager, it will be listed in the Program Applications tab with a “Rejected”

status. You would then need to correct any inaccurate or missing data and resubmit the application for review.

@ ACTIVE PROGRAMS 1 |2l PROGRAM APPLICATIONS 1 ¢ ELIGIBLE PROGRAMS 0

2019 Basic Commercial Standa... [#] 2019 Custom Commercial Standar...
| Status : Rejected | o

Program Budget Application Start Date

Total $300,000.00 11/02/2018

Remaining $271,958.25 Application End Date
1116/2019

My Budget

Total : $60,000.00 Submission Start Date

Incentive Paid : $0.00 11/02/2018

Reserved / Blocked : $0.00 Submission End Date

Remaining s60,00000  11/16/2019

Figure 6

Any applications you have submitted can also be viewed from the My Applications tab, which displays a list of each program
application and its corresponding status, as shown in Figure 7.

(866) 258-1874 support@oncoreepm.com
« . Help Desk Support e-mail
@R@ Energy Efficiency Contractor Portal ’ ”
Welcome, Demo User (Admin) | Environment: Production Staging

Friday, November 30, 2018 03:22:04 AM

MY PROJECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELF ~

PROGRAM APPLICATION
Application Number - Program option ~ Program year ~ Status ~  Approval Date
T T T T
POA_19BCSOP - 2019 - 4621 2019 Basic Commercial Standard Offer Program 2019 Approved 11/30/2018
POA_19CCSOP - 2019 - 4622 2019 Custom Commercial Standard Offer Program 2019 Rejected

4 “ o [ ¥l 1-20f2items

2017 Oncor Eleciric Delivery Company LLC. Privacy | Legal | Contact
Figure 7
ann
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Starting a New
Commercial Project




STARTING A NEW COMMERCIAL PROJECT

My Projects

EEPM 2.0 simplifies the process of starting a new commercial project.

»  Go to your dashboard.

»  Click on My Projects from the menu bar or the program name under the active programs. The system will navigate to the

project list page. Note that navigating to projects by clicking the program name will display only the projects associated with
that program.

7 (866) 258-1874 /" support@oncoreepm.com

L) (=) t e-mall
@R.m Energy Efficiency Contractor Portal o reeDe S Semenemal

Welcome, Demo User (Admin) = Environment: Production Staging

Friday, November 30, 2018 03:50:55 AM

MY APPLICATIONS JECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~

@ ACTIVE PROGRAMS 1 21 PROGRAM APPLICATIONS 1 ¢ ELIGIBLE PROGRAMS 0 B

2019 Basic Commercial Standa... [#] 2019 Custom Commercial Standar...

Status : Rejected i}
Program Budget Application Start Date
Total $300,000.00 11/02/2018
Remaining $271,958.25 Application End Date
11/16/2019
My Budget
Total : $60,000.00 Submission Start Date
Incentive Paid : $0.00 R
Reserved / Blocked : $0.00 Submission End Date
Remaining $60,000.00 11/16/2019

Figure 8

The My Projects screen includes options to Start a New Project and view Historical Projects (projects from the previous

program year). The table will list all projects with details such as the project code, status and incentive amount.

r

/. (866) 258-1874 /= support@oncoreepm.com

L% ) Help Des L= ) support e-mai
@R@, Energy Efficiency Contractor Portal o Temoe s ‘

Welcome, Demo User (Admin) | Environment: Production Staging

Friday, November 30, 2018 03:35:40 AM

MY APPLICATIONS MY MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~
MY PROJECTS BTl Cda s e £ Historical Projects
Project Name ~ Project Code ~ Status ~ Incentive Amount ~ Sites -~ Estimated Compl... ~ Action ~
T T T

19BCSOP - 2019 - ;
15375 IA Open $0.00 o 12/10/2018 o

) o » (e 1-1o0f1items

Demo BCSOP

2017 Oncor Electric Delivery Company LLC. Privacy | Legal | Contact

Figure 9

o
o
[
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Action Buttons

View: To view a project you have submitted, start with the My Projects table. Use the filter
options available in the column headers to refine your search. Then, click the “eye” icon in the
@ Action column. The row color will change to dark gray.

Edit: To edit your open projects, click on the “pen and paper” icon in the Action column.

Delete: To permanently delete a project, click on the “trash can” icon in the Action column.

=

Start a New Project
1. From the main menu bar, click on My Projects.

2. Click on the Start a New Project button below the main menu bar.

HOME MY APPLICATIONS ) L VY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~

MY PROJECTS [P T o b s,

Figure 10

The system will navigate to the Start a New Project screen as shown in Figure 11.

MY PROJECTS 2019 Basic Commercial Standard Offer Program

n START A NEW PROJECT 2 CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

Select Program ™ . Project Name * . Project Capital Cost” .

2019 Basic Commercial Standard Offer Program  ~ BCSOP Demo 1 $15,000.00
Installation Completion Date Project Type™
12110/2018 9 Deemed v

(=)=l Save & Continue

Figure 11
aaa
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INSTRUCTION GUIDE | COMMERCIAL | —
ono O FH




1. Select the program option from the Select Program drop-down menu.

2. Enter the Project Name.

3. Enter the Project Capital Cost.

4. Select Estimated Completion Date from the calendar.

5. Choose a project type from the Project Type drop-down menu.

6. Click on Save & Continue to save the project. The system will navigate to the next tab.
7. To discard the project, click on Cancel.

Customers & Measures
The Customers & Measures tab is used to add site and measure information. Follow the guidelines below when adding

sites and including measure information for a project.

Add Sites
From the Customers & Measures tab, click on the Add Site button in the project information header to open a list of

fields related to the site information.

MY PROJECTS 2019 Basic Commercial Standard Offer Program

1 START A NEW PROJECT a CUSTOMERS & MEASURES ~ 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... IA Open .
. . © Add Site
Project Name Project Code Status
Figure 12

The Add Sites page requires the ESI ID information or a meter number to verify the customer data.

1. Enter the following information:
la. The last seven-digits of your ESI ID
OR

1b. Your full nine-digit meter number and include LG after (XxXXxXxxxxxLG).

2. Then click Get Info.

The system will display the site form with the customer’s service address associated with the ESI ID and meter number,

along with the service provider’s contact information as shown in Figure 13.

3. Enter Customer Name and select Group Type.
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4. Select the existing template to auto-fill the Service Provider Inspection Contact Information. To save the new template,

check Save as template at the bottom of the screen and provide a name for the template.

5. Fill in the Customer Signature Contact Information. The documents requiring signatures from the customer will be sent to

the email address provided in this section.

6. Click on the “verify” check box at the bottom of the page to confirm you have entered the correct site address.

7. After you click on the “verify” check box, the Save button will appear. (The Save button will only appear after the “verify”

check box has been selected.)

8. Click the Save button. The added site will be shown in the grid. Repeat the above steps to add multiple sites to the

project.
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{B66) 253-1674
Hel Desk

SUPPOrt® onCoreepm_com
Sugpart e-mail

Wwelcome, Demo User (Admin} | Environment: Production Steging

DURLICATE AP PR

2019 Basic Commercial Standard Offer Program

EDIT PROJECT

19BCSOP - 2019 - 13375
Projact Coda

Demo BCSOP
Projsct Mama

ESlID* Ketar Mumbsar

0001321 ] o 1056877E28LG

Customer Address and Contact Information

. Customear Name *
Sam

- SirEal 9 city
¥ 82432 RETAIL RD ETE 200 PEAM CaLLAS
'. Siate E Zip Code

T T5231-7803

Altarnate Address

Service Provider Project Contact Information

Projact Contact Name * Work Phona Mo *

Sathiya (214} 214-5221

Service Provider Inspection Contact Information
Select an exl E“I'Ig 1emplate 1o NN contact Information Coniact Nams *

Salact A Mati

E-meall Moble

userd domaln.com (234) 342-3454

Customer Inspection Contact Information
Contact MName * Work Phona MNo *

Camon (213} 231-2312

Mokl

(M) HHH-DHHN

Customer Signature Contact Information
Same 85 |I"ISPGG'.|DI'I Contact Information Coniact Nams *

- Damon

CUSTOMERS & MEASURES UPLOAD DOCUMENTS COMMENTS REVIEW & SUBMIT

1A Open~ D)
Status Back To Manags SHEs

Siet Indc Clear
b4
Group Type *
Commanzial -
G County
DaLLAS
0 Climais Zons
2
b
E-mall
- | o sathiya @ anbsystams.com
b4
Work Phone Mo *
[435) 4354354 - | HMXX
s
E-mall
- | zaa userd domam.com
b

E-mall

usar S domain.com

.E 1 warify that this |5 the cofect site address which should be provided 10 ONCors INSPSCions 1or tis projsct.

Mote: IT the address s discowered to b= Incorrect by an Inspector attempting 1o conduct an Inspection, you may be charged for a repsat Inspection.

Save as template

Tempists Namea

(verity the customer slie address to get the Save button ensbled) m

Figure 13
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Add Measures

1. Toadd a measure, click Add Measure button corresponding to the applicable site as shown in Figure 14.

1 START A NEW PROJECT B CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... 1A Open -
. : © Add Site
Project Name Project Code Status
ESID ~ Customer Site N... -~ kW Savings ~ kWh Savings ~ Ineentive Amount ~ Action
4 0001600 Sam 0.0000 0.0 $0.00 3 @ G
Measures Name Duplicate Status kW kWh Incentive ACTION

Mo Records to Display

0.0000 0.0 $0.00

o) o > ) n 1-10f 1items

o oo S

Figure 14

2. Select the measure you want to add from the Add Measure pop-up displayed and Click Save button. The measure will be
saved.

Add Measure

f 874 support@oncoreepm.com

(Admin) | Environment: Production Staging
@ Deemed

HOME MY APPLICATIONS MY PF

Cancel

Figure 15

aan
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3. Click on the pencil and paper icon against the selected measure to add the measure line items as highlighted in Figure 16.

4,

MY PROJECTS

1 stant anew prouecT | [B cusTomeRs & MEASURES

19BCSOP - 2019 - 153...

Demo BCSOP1
Project Name Project Code
ESIID ~ GCustomer Site N... kW Savings w
4 0001600 Sam 0.0000
Measures Name Duplicate Status kw
Deemed Cooling
0.0000

1] <° 3 L]

QPrev

Figure 16

3 UPLOAD DOCUMENTS

2019 Basic Commercial Standard Offer Program

4 REVIEW & SUBMIT

0001600

IAQ
Statl:en ESIID bt
kWh Savings «~ Incentive Amount - %
00 il 7 - [T
kWh Incentive Action
ElEE
0.0 $0.00

1-10f 1items

(e=1,'7- )} Save & Continue

Upon clicking the pencil and paper icon, the measure add page will be displayed as shown in Figure 17.

1 starT aNew prosecT | [ cusTomeRs & MEASURES

19BCSOP - 2019 - 153...

Demo BCSOP1

Project Name Project Code

§0.00 0.0000
kW

Total Incentives

Deemed Cooling

1) Export to Excel
Building Information
Action
Buildi... -~ Coolin...

Coolin... -~ Reoom... -

L] 4 o > L}
O Prev

Figure 17

INSTRUCTION GUIDE | COMMERCIAL

3 UPLOAD DOCUMENTS

4 REVIEW & SUBMIT

1A Open 0001600
Status ESI D Back To Manage Sites
0.0
kWh
Calculate Savings | kW/Ton Calculator
Pre Retrofit Equipment Information
~ Existi.. +~ Pre-M... +~ Pre-M... -+~ Pre-S... +~ PreC.. + DXHP

-

No Records to Display

3

Mo items to display
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5. Click kW/Ton Calculator button to calculate the kW/ton values by entering the appropriate AHRI value that you have and
the correct kW/ ton will be indicated adjacent to your entry.

kW/Ton Calculator
@oncoreepm.com
e-mail

© Enter the AHRI ratings to calculate the kW/Tons & COP of installed equipment : Production Staging

CoP kWiTon EER

HOME Y

Figure 18

6. Click on the Add button in the same page to add the measure line items for the Deemed Cooling measure.

MY PROJECTS m 2019 Basic Commercial Standard Offer Program

1 START A NEW PROJECT a CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 0001600

Project Name Project Code Status ESIID Back To Manage Sites
$0.00 0.0000 0.0

Total Incentives kW kKWh

Deemed Cocling Calculate Savings | kW/Ton Calculator

] Export to Excel

Building Information Pre Retrofit Equipment Information
Coolin... ~ Room... ~ Buildi... + GCoolin... - Existi.. ~ Pre-M... ~ Pre-M... -~ Pre-Se... ~ PreC.. -~ DXHP
No Records to Display
4 3
I« - o . i Mo items to display
O Prev

Figure 19

aan
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7. On clicking the Add button, the below pop-up will be displayed to enter the specific Building information, Pre-equipment

8.

and Post-equipment information for the Deemed Cooling measure.

Deemed Cooling
Line ltem #1

Building Information

Cooling Equipment ID Mumber”® Room Location Building Type *

FMJH-RT-C105 RTU C105 School(Secondary) A4

Pre Retrofit Equipment Information

Cooling Equipment Type Pre-Manufacturer Pre-Make Model Pre-Serial Number
Air Gooled DX ROB v Carrier 50TJ-006—301GA 1498G21728
Pre Cooling Capacity (Tons) ™ DX HP Systems <54 Select Split’/Packaged
5 Package System v

Post Equipment Information

Cooling Equipment Type * Manufacturer * Make/Model * Serial Number *
| Air Cooled DX ROB A4 | ‘ Carrier | ‘ 48HCSFO5A0A3-0AFDO | | 2318C88568
Installed Cooling (Tons) ™ Installed Full Load (kW/Ton)~ Installed Part Load (kW/Ton) ™
| 4.04 | ‘ 09231 | 0.7892 S

Figure 20

Click on the Calculate Savings button, once the measure line item is added successfully.

I TN e TSI MY IS I Y W WS I Gl L = Len neas ~ - . ~— o
J & Measure Line Item added successfully . Demo User {Admin) | Enwi Production
HOME MY APPLICATIONS MY PROJECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP OLnguu'l
MY PROJECTS | =" 2019 Basic Commercial Standard Offer Program
Measure Line ltem has changed, please recalculate
1 START A NEW PROJECT B CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT
Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 0001600
Project Name Project Code Status ESI ID Back To Manage Sites
$0.00 0.0000 0.0
Total Incentives kW KWh

&) Export to Excel

Post Equipment Information

Action kW ~  kWh ~ Ine... ~
~  Makef... ~ Serial ... ~ |Install... - PostH... -~ Install... ~ Install... - Install... -~
- A4BHCSFO.
|| c& || & 2318C885... 4.04 o] 0.9231 0.7692 o 0.0000 0.0
— 0AFDO
4 >

- 4° - » 1-1o0of 1 items

Figure 21
aaa
19 il
INSTRUCTION GUIDE | COMMERCIAL | —
A 1|
] ==




9. On clicking the Calculate Savings button, the kW, kWh and Incentive will be calculated successfully for the added measure
line item(s) as shown in Figure 22.
F

Welcome, Demo User (Admin) | Envi t: Production Stagil

.. (866) 258-1874 support@oncoreepm.com
@R@ Energy Efficiency Contractor Portal Fisip Dask Support e-mai

HOME MY APPLICATIONS MY PROJECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~ OLngnul

MY PROJECTS

1 START A NEW PROJECT B CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

& Measures Savings calculated successfully
2019 Basic Commercial Standard Offer Program

Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 0001600

Project Name Project Code Status ESI ID Back To Manage Sites
$150.69 0.3870 384.9

Total Incentives KW kWh

Deemed Cooling kW/Ton Calculator m

@) Export to Excel

Post Equi nt Information
Action e kW v kWh + Inc... ~
v Makel... + Serial... ~ Install... -~ PostH... ~ Install.. ~+ Install... ~ Install...
48HCSFO. ..

|| & 0AFDO 2318CB85...  4.04 0 0.9231 0.7692 1] 0.3870 3849 $150.69
4 b

I ‘o - » 1-1o0f1items

Figure 22

10. If the measure line items that you want to add are identical or very similar, you can copy/paste the line item by clicking on
the Copy icon and then update any specific details if needed.

.. e gy s e =) e vievrepe
CﬁNC R. Energy Efficiency Contractc & measure Line ltem copied successfully 7P 0% Support e-mal
weicome, Demo User (Admin) | Envil Production
HOME MY APPLICATIONS MY PROJECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~ OLDQGU[
MY PROJECTS =i 2019 Basic Commercial Standard Offer Program
Measure Line liem has changed, please recalculate
1 START A NEW PROJECT B CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT
Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 0001600
Project Name Project Code Status ESI ID Back To Manage Sites
$150.69 0.3870 384.9
Total Incentives KW kWh

Deemed Cooling kW/Ton Calculator m

i) Export to Excel

Building Information Pre Retrofit Equipment Information
Action
Coolin... ~ Room... -~ Buildi... ~ GCoolin... ~ Existi... ~ Pre-M... ~ Pre-M... ~ Pre-Se... ~ PreC... ~ DX HP
Copy
FMJH-RT- Air Cooled ) 50TJ-006—- Packag
= @ w RATU C105 School(Se... Carrier 1498G217... 5 ¥
=3 = c105 DX ROB -301GA Systerr
FMJH-RT- Air Cooled 50TJ-006— Packag
| ea|m RTU C105 School(Se. Carrier 1498G217.. 5 il
== c105 DX ROB -301GA Systerr
4 3
[PRT o T 1-2o0f2items

Figure 23
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11. Once the line item(s) are copied, you can click on the pencil and paper icon and update the corresponding line item as

shown in Figure 24.

1 start ANEw PROJECT | (B cusTomERs & mEASURES

Demo BCSOP1

Project Name

$150.69
Total Incentives

Deemed Cooling

@] Export to Excel

Action

Figure 24

3 UPLOAD DOCUMENTS

19BCSOP - 2019 - 153...

Project Code

0.3870
kW

Building Information

Coolin... +~ Room.. -« Buildi... -«
FMJH-RT-

RTU G105 School(Se...
G105
FMJH-RT-

RTU G105 School(Se
c105

Coolin...

Air Cooled
DX ROB

Air Cooled
DX ROB

Measure Line ltem has changed, please recalculate
4 REVIEW & SUBMIT

1A Open 0001600
Status ESIID Back To Manage Sites
384.9
kWh
Calculate Savings | kW/Ton Calculator m
Pre Retrofit Equipment Information
Existi... ~ Pre-M... -~ Pre-M... + Pre-Se... ~ PreC... - DXHP
50TJ-006-- Packag
Carrier 1498G217 .. 5
-301GA Systemr
50TJ-006-- Packag
Carrier 1498G217 .. 6
-301GA Systemr
»
1-2of2items

12. If a measure line item(s) needs to be deleted, you can delete the selected line item by clicking on the delete icon.

1 START A NEW PROJECT

MY APPLICATIONS

NY PROJECTS MY ACCOUNT

= Project list

B CUSTOMERS & MEASURES

REQUES

3 UPLOAD DOCUMENTS

& Measure Line Item deleted successfully

Measure Line ltem has changed, please recalculate

4 REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 0001600
Project Name Project Code Status ESI ID Back To Manage Sites
$150.69 0.3870 384.9
Total Incentives KW KWh
Deemed Cooling KW/ Ton Calculator m
@] Export to Excel
e Building Information Pre Retrofit Equipment Information
Coolin... - Room... - Buildi... -~ OCoolin... - Existi.. -~ Pre-M... -~ Pre-M... - Pre-Se... -~ PreC.. - DXHP
FMJH-RT- Air Cooled 50TJ-006— Packac
Z|F| w RTU C105 School(Se.. Carrier 1498G217... 5 -
===l c105 DX ROB -301GA System
Delete FMJH-RT- Air Cooled S50TJ-006— Packa
(== A ATU G105 School{Se. . Irools Carrier 1498G217... 6 ckac
[ C105 DX ROB -301GA Syster
4 »
Wi <@ 1-20f 2 items
Figure 25
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13. On deleting the measure line item successfully, click on the Calculate Savings button to recalculate the savings and
incentive for the added measure line item(s).

MY PROJECTS 2019 Basic Commercial Standard Offer Program

Measure Line ltem has changed, please recalculate

1 START A NEW PROJECT ﬂ CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 0001600
Project Name Project Code Status ESIID Back To Manage Sites
$150.69 0.3870 384.9
Total Incentives KW kWwh
Deemed Cooling Calculate Savings | kWiTon Calculator m
) Export to Excel
Post E nt Information
Action L kW ~ kWh + Inc.. ~
~ Makel... ~ Serial... ~ Install... -~ PestH.. - Install... - Install... -~ Install... -
| | & 4BHCSFO... 2318C885... 4.04 0 0.9231 0.7692 [\] 0.3870 3849 $150.60
—l=lu 0AFDO
48HCSFO. ..
| & @ Q75T 2318C885... 4.04 o 0.9231 0.7692 0 0.0000 0.0

3

)4 o v ) 1-20f 2 ftems

Figure 26

14. You can also export the measure line items to the MS Excel document by clicking on the Export to Excel button.

MY PROJECTS 2019 Basic Commercial Standard Offer Program

1 START A NEW PROJECT a CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 0001600
Project Name Project Code Status ESIID Back To Manage Sites
$301.38 0.7740 769.8
Total Incentives KW kWh
Deemed Cooling Calculate Savings | KW/Ton Calculator m
] Export to Excel
— Building Information Pre Retrofit Equipment Information
Coolin... ~ Room.. ~ Buildi... - Coolin.. - Existi.. ~ Pre-M.. -~ Pre-M.. -~ Pre-Se.. -~ PreC.. -~ DXHP
FMJH-RT Air Cooled ) 50TJ-006- Packac
| @& ATU C105 School(Se. .. Carrier 1498G217... 5 "l
== C105 DX ROB -301GA Systemr
FMJH-RT Air Cooled ) 50TJ-006- Packac
=& @ RTU C105 School(Se. .. Carrier 1498G217... 6 Bl
e C105 DX ROB -301GA Systerr
1 3
) o » )(» 1-20f2items
Figure 27
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15. Once the Savings and Incentives are recalculated successfully for the added line item(s). Click on the Back to Manage Sites
link to go back to the Site(s) and Measure(s) page.

. — L) S
ONCOR. Energy Efficiency Contractc g ueasures savings calculated sucsesstully ® 2% W= suppert email
wreneunie, wemo User (Admin) | Envi Production
HOME MY APPLICATIONS MY PROJECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~ M Logout
MY PROJECTS | = 2019 Basic Commercial Standard Offer Program
1 START A NEW PROJECT B CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT
Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 0001600
Project Name Project Code Status

ESIID Back To Manage Sites

$301.38 0.7740
Total Incentives KW

769.8
Kwh

Deemed Cooling KW/ Ton Calculator m

&) Export to Excel

Post Equipment Information
Action -

kW ~ kWh -~ Inc ~
~ Makel... -~ Serial... -~ Install... +~ PostH... -~ Install... -~ Install... -~ Install... -
48HCSFO. .
& | A || mr 2318C885. 404 () 0.9231 07692 () 0.3870 3849 $150.69
— = 0AFDO
48HCSFO...
= || & || & TEEET 2318Ca885.. 4.04 1] 0.9231 0.7692 1] 0.3870 3849 $150.69
4

Y
I “ o » w 1 - 2 of 2 items

Figure 28

16. In the Customers and Measures tab, you can see the total Savings and Incentive calculated for the added Deemed Cooling
measure.

MY PROJECTS 2019 Basic Commercial Standard Offer Program

1 START A NEW PROJECT u CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... 1A Open © AddSit
Project Name Project Code Status =
ESIID ~ Customer Site N... - kW Savings v kWh Savings v Incentive Amount - Aclion
4 0001600 Sam 0.7740 769.8 530138 z|@0 s
Measures Name Duplicate Status kw kWh Incentive Action

Deemed Cooling 0.7740 7698 s30138 | & @ﬂ 0]
0.7740 7698 $301.38

" o " 1-1of1 items

m Save & Continue

Figure 29
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Edit Site & Measure

»  To edit the measure information, click on the Edit button in the grid. ——

»  To delete a site/measure, click on the Trash button in the grid. ——

o

il

» Toadd/view the Site/Measure images, click on the Image button in the grid. It also shows the count of images. _—_

Upload Documents

The Upload Documents tab allows service providers to upload all mandatory documents in this section. In each project phase,

service providers must upload the signed EEPM system-generated documents which are mandatory for processing the project.

Service providers must submit the following system-generated documents.

Project Phase Document Signatories
Customer Service Provider Oncor
1A Host customer agreement Yes Yes
FA Reservation of funds addendum Yes Yes
IN Installation notice certificate Yes Yes
SR Savings summary report Yes

Service providers can use the e-signature feature to get the documents signed. Before sending the documents to recipients for
their e-signature, service providers must complete all project data and ensure customer email IDs are provided in the “signatory

information” section of the customer site form.

Following the program manager’s review, the project status will enter the following phases before approval:
« Initial application phase (I1A)
»  Final application phase (FA)
« Installation notice phase (IN)
»  Savings report phase (SR)

How to send documents for e-signatures

1. Todigitally sign the system-generated document, Select the “e-sign” signature option as shown in Figure 30.
2. Upload all the required project support documents, including those that are not system-generated.
3. Click Save & Continue to navigate to the Review & Submit tab.

4. After clicking Submit in the Review & Submit tab, the project will move to the “Awaiting Signature” state.

INSTRUCTION GUIDE | COMMERCIAL 24 ! L =
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10.

11.
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An email containing a link to sign the document will be sent to the customer email address provided in the customer

site form.
Once the customer e-signs the document, another email will be sent to the service provider for their signature.

Once both signatures are completed, the project workflow will update to the “Submitted” state and the
signed document will be updated in the portal.

Note: If the “e-sign” signature option is selected, the system will not allow the user to manually upload

documents against the system-generated documents.

Service providers can check on the signature status of the document by clicking on the “pencil” icon.

Note: Once the document is sent for e-signatures, the project will be in non-editable mode.
Service providers can check on the signature status of the document by clicking on the “pencil” icon.

Once the document is sent for e-signatures, the project will move into a non-editable mode.
To opt out of the e-signature feature after sending the document for e-signatures, click on the “trash” icon.
This action will trash the document and make the links inactive, and the project will move back to the “Open”

state. Service providers are advised to use the e-signature option only when all the signatories accepted the use of

e-signatures.

Refer to the separate guide for step-by-step instructions on signing the document received via E-signature.

ono ==




Work flow operations for e-signature:

IA/IN/SR Awaiting
Signature

Select

Submit Project

Auto-transition after 7
signature completion A/IN/SR Su

Seigct BN o project Reservation of fyndi FA-Awgmtng Auto-transition aﬁer
e-Sign document sent to SP for Signature signature completion P
(by PM) e-signature

PM - Oncor Program Manager
SP - Service Provider

Service providers can also complete a manual or “wet” signature by manually downloading the document. Then, click the

hyperlink and upload the signed document under the SP Attachments section. For a manual signature, the “Wet sign”

signature option should be selected.

(%) symbol denotes mandatory documents.

.. (866) 258-1874 support @qneoreepm.eom
ng_(? R. Energy Efficiency Contractor Portal @ Help Dask Support s-meil
Welcome, Demo User (Admin) | Environment: Production Staging

HOME MY APPLICATIONS MY PROJECTS MY ACCOUNT REQUEST DUPLICATE APPROVAL ONLINE HELP ~

MY PROJECTS 2019 Basic Commercial Standard Offer Program

1 START A NEW PROJECT 2 CUSTOMERS & MEASURES u UPLOAD DOCUMENTS 4 REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... IA Open
Project Name Project Code Status

Select the signature option © Wet Sign @ e-Sign

D... Description SP Attachments PM Attachments Action
Upload Signed Hest Customer
Host Customer Agreement* -
Agreement
Upload any additional requested
Other Documents s ny q G
documents

) o > ) 1-2of2items

* Mandatory Documents

(o= Save & Continue

Figure 30 Signature option selection
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2019 Basic Commercial Standard Offer Program

VIEW PROJECT  CUSTOMERS & MEASURES  PAYMENTS  UPLOAD DOCUMENTS =~ COMMENTS = REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 15404 1A Awaiting ...~ B
Project Name Project Code
IA Awaiting
Select the signature option  Wet Sign = e-Sign eSignature
D... Description SP Attachments ' PM Attachments Action
. Upload Signed Host Customer
Host Customer Agreement 2019_Host_Customer_Agree & Iz]
Agreement = =
ment_Commercial1 54046 pdf
Upload dditional sted
Other Documents A %

documents

I - o LI 1-2of 2 items

* Mandatory Documents

Figure 31 Document sent for signature

HOME MY AH

e-Signature Status

Role Party

pending Raja (rajaganapathy @ anbsystems.com)

pending prabha (prabhakaran.v@anbsystems.com)

F.
Signature Status

Figure 32 Signature Status of the document
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Review and Submit

The Review & Submit page allows service providers to review all the entered information from the Start a New

Project and Upload Documents tabs. Review all information for accuracy before submitting the project.

The Submit Project button sends the project to the Oncor program manager’s queue. If the “Wet Sign” signature
option is selected, the status will immediately change from “IA Open” to “IA Submitted.” “E-sign” projects will
move to the “IA Awaiting Signature” state, and on signature completion, the project will move to the “IA Submitted”
state. An email notification confirming the project submission will be sent to the service provider. Users can access

the submitted project from the “My Project” page.

MY PROJECTS F=lae s 2019 Basic Commercial Standard Offer Program

1 START A NEW PROJECT 2 CUSTOMERS & MEASURES 3 UPLOAD DOCUMENTS u REVIEW & SUBMIT

Demo BCSOP1 19BCSOP - 2019 - 153... IA Open 12/20/2018 Deemed
Project Name Project Coda Status Ins Completion Date Project Typs
Customars & Measuras b
ESID Customer Site Name kKW Savings kWh Savings Incentive Amaunt
4 D0OD1600 Sam 07740 7698 $301.38
Measures Name Duplicate Status KW kWh Incantive
Daamed Coaoling 0.7740 7693 $301.38
0.7740 7608 $301.38

W qo.. » 1-10f 1items

Review Documents v

= Host Customer Agrasment

3| Upload Signed Host Customer Agrasmant
% Aftachments

2018_Host_Customsr_Agresment_Commercial. pdf

€ Nats - Pleass ve rify the documents befiore submitting 1o avoid project rejection by Oncor. If you have modified the project Anti-Spam *

data after uploading the documants, kindly ensure to download the revised document again and reload it with signaturs. AVYAHT O AVYAHT

Figure 33
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EDITING A PROJECT

There are two ways to edit a project:

»  Filter and browse Recently Viewed Projects.
«  Search from the list in the My Projects table.

Recently Viewed Projects
The Recently Viewed Projects tab, located in the service provider dashboard menu, lists all recently viewed projects.

acTion reeuired B | rRecenTLY VIEWED PROJECTS [E] NEARING COMPLETION DATES I  swenature pocuments [E) I= List | B Grid
Proje... ~ | Proje... ~ Status ~ Incentive Amount ~ Sites ~ Estimated Completion D... ~
a
19BCSOP -
Demo
2019 - 1A Open $0.00 1 12/20/2018
BCSOP1
15395
19BCSOP -
Demo
2019 - 1A Open $0.00 1 12/10/2018
BCsSOP2
15381
19BCSOP -
Demo
2019 - 1A Open $0.00 Q 1210/:2018
BCSOP
15375
o) ° T 1-3of 3 items
Figure 34

*  Filter the project by status under the Status column header.
* Review the Project Name (first column) and Project Code (second column) for a specific project.
»  Click on the Project Code hyperlink to view and edit the project.

My Projects
From the main menu, click on My Projects, located in the service provider dashboard menu.

MY ACCOUNT REQUEST DUPLICATE APPROVAL OMLINE HELP =

19BCSOP - 2019 -
Demo BCSOP1 P 1A Open $301.38 1 12202018 [ (@
=i —_
19BCSOP - 2019 -
Demo BCSOP2 pp— 1A Open $0.00 1 1zroo1s (@@
] e
19BCSOP - 2019 - )
Demo BCSOP pp— |A Open $0.00 o 1202018 [@|[@
o _
O o > (v 1-30f 3items
Figure 35

*  Search for the project using the Project Name or Project Code filters.
»  Click on the corresponding icons under the Action column to view and edit the project or delete the project in the IA Open

phase.
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Request for
Duplicate Approval




REQUEST FOR DUPLICATE APPROVAL

Service providers are not allowed to submit the project if the measure added under the site is duplicated. Duplicate measures must
be approved by the Oncor program manager prior to project submission.

2019 Basic Commercial Standard Offer Program

EDIT PROJECT CUSTOMERS & MEASURES UPLOAD DOCUMENTS COMMENTS REVIEW & SUBMIT

1Demo 19BCSOP - 2019 - 15411 IA Open~ 0001321 m >
. . © Add Site
Project Name Project Code Status ESIID
ESIID ~ Customer Site N... ~ kW Savings ~ kWh Savings ~  Incentive Amount ~ Action
4 0001321 Sam 27.9000 219,963.6 $5,000.00 =[P a
Measures Name Duplicate Status kw kWh Incentive Action
Lighting Retrofit Duplicate(s) Found 27.9000 219,963.6 $5.000.00 (=4 @ &
Lighting Control 0.0000 0.0 $0.00
27.9000 219,963.6 $ 5,000.00

o] < o > »l 1-1of 1 items

Figure 36

To send the measure duplicate approval request:

1. Navigate to Request Duplicate Approval from the main menu.
2. Select the site which has duplicate measure.

3. Enter the comment.
4. Click Request Duplicate Approval button. The request will be sent to the program manager for approval.

5. Click on Measure History to view complete details of the previously submitted measure.

HOME MY APPLICATIONS MY PROJECTS MY ACCOUN] JPLICATE APPROVA ONLINE HELP -
REQUEST FOR DUPLICATES APPROVAL | Lo aates D)
Program Opt... ~ Measure Name ~ ESIID ~ Serial N... ~ Status ~ SPCom.. ~ PMCo... ~

2019 Basic
Commercial . . ) .
Lighting Retrofit 0001321 Duplicate Measure History

Standard Offer
Program

" < o ok 1-1of 1items

Comments

‘nteu Comments
Request Duplicate Approval

Figure 37

Oncor Program manager reviews the request for duplicate measure and approves/rejects it. Service provider will be notified via

email and then can proceed to submit the project.
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Thank you
for participating in Oncor’s
Energy Efficiency programs. If you
have questions, please email us at

support@oncoreepm.com.

INSTRUCTION GUIDE | COMMERCIAL



